
BAH RECERTIFICATION GUIDE 

FOR INDIVIDUAL RESERVISTS 



INTRODUCTION 

Individual Reservist are required to certify or re-certify their Basic Allowance for Housing 
every three years IAW AFMAN 65-116. The following pages contain use-cases for the most 
common scenarios IRs find themselves in concerning BAH entitlements.
Questions and documentation should be submitted to the HQ RIO Reserve Pay Office via 
Mypers. 

Questions and documentation should be submitted to the HQ RIO Reserve Pay Office: 

DSN: 665-0102

Commercial 1-800-525-0102

*** All Submissions must be sent to the RPO with MyPers *** 

FORMS AND SUPPORTING DOCUMENTATION 

The Air Force Form 594 is the primary document used in certifying/recertifying BAH. It is 
available in XFDL and PDF format. Documents must be submitted to the HQ RIO Reserve 
Pay Office with a wet signature

•  https://www.arpc.afrc.af.mil/HQ-RIO/IMA-RPO/

• https://static.e-publishing.af.mil/production/1/saf_fm/form/af594/af594.pdf
 

mailto:Arpc.riorpo.1@us.af.mil
http://www.arpc.afrc.af.mil/Portals/4/Documents/RIO/RIO-IRO-AFMAN-64-116V1-Single-w-Dependents.pdf
https://static.e-publishing.af.mil/production/1/saf_fm/form/af594/af594.pdf


SINGLE, CLAIMING DEPENDENTS 

1. Fill out AF 594, following the example below

2. Submit supporting documentation to HQ RIO RPO

 Youngest child's birth certificate

3. Sample AF 594:





MARRIED TO CIVILIAN 

1. Fill out AF 594, following the example below

2. Submit supporting documentation to HQ RIO RPO

 Marriage certificate

3. Sample AF 594:



MILITARY MARRIED TO MILITARY 

With dependents 

1. Fill out AF 594, following the example below

2. Submit supporting documentation to HQ RIO RPO

 Marriage certificate

 Youngest child's birth certificate

3. Sample AF 594:



Without dependents 

1. Fill out AF 594, following the example below

2. Submit supporting documentation to HQ RIO RPO

 Marriage certificate

3. Sample Air Force Form 594:





DIVORCED 

Custodial dependency 

1. Fill out AF 594, following the example below

2. Submit supporting documentation to HQ RIO RPO

 Divorce decree showing custody (notarized and signed copy)

 Youngest child's birth certificate

3. Sample AF 594:



Non-custodial dependency  

1. Fill out AF 594, following the example below

2. Submit supporting documentation to HQ RIO RPO

 Divorce decree showing child support amount (notarized and signed copy)

 Youngest child's birth certificate

3. Sample AF 594:



LEGALLY SEPARATED 

1. Fill out AF 594, following the example below

2. Submit supporting documentation to HQ RIO RPO

 Legal separation decree

 Youngest child's birth certificate (if applicable)

 FSO will seek legal review from SJA and make determination of entitlements

3. Sample AF 594:



 AFMAN 65-116 V3




